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Ilonoxenue o 3amure NEepCOHAIBHBIX TaHHBIX paGOTHHKOB

1. O06mue monoKeHus

1.1. Hacrosimuym ITosioxkenuem onpenensieTcs nopsaok 06paboTKy nepcoHaTbHBIX JaHHBIX
paboTHHKOB YacTHOrO 06pa3oBaTENBHONO YUPEXKACHHS JOTOJHUTENLHOTO MPOQECCHOHATBLHOTO
obpasoBanusi «VIHCTUTYTA NOBHINEHHS KBaTHQUKAIMH POPCOIO3HBIX Kaaposy, (aaree - YOV
JITO «MIIK ITK»).

1.2. O6paboTka nepcoOHaNIBHBIX JIAHHBIX PAGOTHUKOB OCYLIECTBIISETCS MCKIIFOUMTENIHLHO B
uessix obecrieveHust COOMO/IEHHs 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CONEHCTBHUS
pabOTHHKaM B TpPY/JOYyCTpOMCTBE, IIOJyYeHHH OOpa3oBaHHS M NPOJABHXKEHHH II0 Ciyxbe,
obecniedenuss uuHOM OezonmacHocTH pabOTHHKOB, KOHTPOJIsSE KOJMYECTBA M KayecTsa
BBINOJHSIEMOM paboThl U 06ecTieYeH st COXPaHHOCTH UMY LIECTBA.

1.3. Ilopsinok BBOAA B AeiicTBre U u3mMeHeHus [Tonoxenus.

1.3.1. Hacrosmee [lonoxenne BecTynaer B CHJIy € MOMEHTa €ro yTBEepXKIeHUs PexropoM
YOV IO «MIIK ITK» u neiictByer 6éccpouHo, 10 3amMeHsbl €ro HoBbIM [TosioxkenueM.

1.3.2. Bece u3amenenus B [Tonokenne BHOCATCS IIPUKA30M.

1.4. Bee paborauxu YOY ATIO «UIIK [TK» n0oipkHBI OBITH 03HAKOMIICHBI ¢ HACTOSIIHM

[Tonoxenuem moj pocuucs.
_ 1.5. PexxuM KOHQMAEHIMAIBHOCTH NEPCOHANBHBIX IAHHBIX CHUMAETCs B CIyYasX MX
00e3/IMYMBaHKs U 110 UCTEYEHHH 75 JIET CpOKa WX XPAHEHUS, WM MPOICBAETCA Ha OCHOBAHUH
3aKmovenus okcnepTHod komuccun YOV JIMO «MIIK IIK», ecnn uHOE HE OmpeieneHo
3aKOHOM.

2. OcuosHble noHATHA. CocTaB NEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB

2.1. ins neneit Hacrosmero I1010KeHUst HCTIONB3YIOTCS CIEAYIONINE OCHOBHBIE TOHSATHS:

[ePCOHAIbHBIC JaHHble - Jobas MHPOpPMAIMA, OTHOCAINAACH K NPSIMO HJIM KOCBEHHO
OIPEAEICHHOMY HJIM OmpejessieMoMy (pu3HyYecKoMy JUIY (CyOBeKTy NMepCOHANBHBIX JaHHBIX)
(m. 1 er. 3 @enepansroro 3akona ot 27.07.2006 N 152-@3);

NEePCOHANIbHBIC  JIaHHBIC, paspellCHHBIE CYOBEKTOM NEepPCOHAIBHBIX JIAHHBIX  JUIA
pacnpocTpaHeHus, - MepCOHAIbHEIE JIAaHHBIC, JOCTYII HEOrPAHHYEHHOTO KpYyra JIMIl K KOTOPBIM
NpeocTaBNeH CyOBEKTOM MEPCOHANBHBIX JaHHBIX IIyTeM Jayd corjacus Ha o0paboTKy
NePCOHANBHBIX  JIAHHBIX,  Pa3pEelICHHBIX CYOBEKTOM  NEPCOHANbHBIX  JAHHBIX  JUIA
pacrnpocTpaHeHus B nopsjke, npeaycMorpennoM ®enepanbubiM 3akoHoM ot 27.07.2006 N 152-
@3 (manee - mepcoHasbHBIE JaHHbIC, paspelleHHble s pacnpocrpanenus) (m. 1.1. cr. 3
®enepansroro 3akona ot 27.07.2006 N 152-03);



onepatop — TOCYJapCTBEHHbIH Opra, MYHMIMNAIBHEIA OpraH, IOpHIHYECKOe MK
(pu3HUECKOe JIHII0, CAMOCTOSTESBHO HITH COBMECTHO € JIPYTHMH JIAI[AMHA OPraHH3YIOLHe H (nnm)
ocymiecTBisome 00paboTKy MepCOHANBHbIX JaHHBIX, a4 TaKKe OIpelessionue LCIH
06paGOTKH TIEPCOHATBHBIX JAHHBIX, COCTAB NEPCOHATBHEIX JAHHBIX, TOJUIeKamKX o6paboTke,
nelicTBUs (omepanun), coBepiiaeMpie ¢ MEPCOHATLHBIMH nanabiME (1. 2 cr. 3 PeaepaabHOro
3akona ot 27.07.2006 N 152-®3);

06paGoTKa MEPCOHATBHBIX JIAHHBIX paGoThuka - jmoboe JeiCTBHE (onepauus) WIH
COBOKYNHOCTb  JICHCTBHH (omepanmii), COBepIIaeMbIX €  HCIOJB30BAHHEM CpeICTB
ABTOMATH3AIAH WM Ge3 MCIOMb30BaHMs TAKAX CPEICTB C NEPCOHATbHBIMH JAHHBIMI, BKJTIOYAs
c6op, 3aNKCh, CHCTEMATH3aIHIO, HAKOIUICHHE, XPAHCHHE, yro4yHeHue (0OHOBIICHHE, H3MEHEHHE),
M3BJICUEHHE, MCIONb30BaHME, Tepeaady (pacrnpoCTpPaHCHHME, IpejlocTaBlieHne, JOCTYI),
o6esTMYnBaHNeE, OJIOKHPOBAHHUE, YAAICHHE, YHUYTOXKCHHE NEPCOHATHHBIX NaHHBIX (m. 3 ct.3
denepansHoro 3aKona ot 27.07.2006 N 152-®3);

pacipocTpaHeHHe NMEPCOHAIBHBIX JIaHHBIX - JefCTBUS, HAnpaBlICHHbIE HA PAcKphITHE
[epCOHANBHBIX JAHHBIX PaGOTHAKOB HEONPEJCICHHOMY KPYry man (m. 5 cr. 3 ®epepanpHOro
sakoHa ot 27.07.2006 N 152-®3);

IIPEIOCTAB/ICHAE TIEPCOHANBHBIX JAHHBIX - JIeiiCTBUSI, HAIpaBICHHbIE HAa PACKPHITHE
[epCOHANTBHBIX JIAHHBIX PAGOTHHKOB ONPE/EIICHHOMY JIMILY HJIH Onpe/IeIeHHOMY Kpyry JiHil (1.
6 cr. 3 denepansHoro 3akona ot 27.07.2006 N 152-@3);

GJIOKMpOBAaHHE TNEPCOHAIBHBIX  JIAHHBIX -  BPEMCHHOC npekpaiiesne -06paboTKH
NEPCOHAIBHBIX IAHHBIX PabOTHHUKOB (32 MCKIIFOYEHHUEM CIIy4aeB, eCiu o6paborka HeoOXoMMa
JUTS yTOUHEHHS! [IEPCOHANBHBIX TAHHBIX) (. 7 cr. 3 DenepanbHOro 3aKoHa OT 27.07.2006 N 152-
©3);

YHHYTOXKCHHE IEPCOHAIbHBIX JIAHHBIX - JIeHCTBUA, B PE3yJbTaTe KOTOPBIX CTaHOBHTCH
HEBO3MOXKHBIM BOCCTAHOBHTH COJIEpKaHHE MEPCOHAIBHBIX JAHHBIX B uHbOpMAIIMOHHON
CHCTEME ITEPCOHABHBIX JAHHBIX PabOTHHKOB U (unm) B pe3ynbTaTe KOTOPBIX YHHHYTOKAIOTCS
MaTepHalbHBIe HOCHTEM TNEPCOHATBHBIX TaHHBIX pabotaukoB (11. 8 cr. 3 DeepanbHOro 3aKoHa
ot 27.07.2006 N 152-@3);

06e3THuMBAHNE TIEPCOHANBHBIX JAHHBIX - JEHCTBHS, B Pe3y/bTare KOTOPBIX CTAHOBHTCA
HEBO3MOJKHBIM  6€3  HMCIONB30BAaHMA  AONOJHHTENbHOH  HHpOpMauuM  ONPE/CIATH
NPHHAUIEKHOCT TEPCOHATBHBIX JIaHHBIX KOHKPETHOMY paboruuky (1. 9 cr. 3 denepanbHOro
sakona ot 27.07.2006 N 152-®3). :

2.2. Eciu WHOe HE YCTAaHOBJNEHO TpyHoBEIM KomekcoM P®, spyrumu ¢enepanbHBIMH
3aKOHAMH, TIPY 3aKIIOYCHHH TPYIOBOrO JI0roBopa JIMILO, NOCTYTAOMICE Ha pabory, npexbaBisieT
pabGoToAaTeIO:

MacmopT WM MHON JIOKYMEHT, yJIOCTOBEPAIOLIHUI JIAYHOCTD;

TPYIOBYIO KHWKKY M (HIJIH) CBEIEHHS O tpynosoit aesrensrocTd (CT/I-P mm CT/I-11DP),
32 HCKJIIOYEHHUEM CJIydaeB, KOT/a A0roBOp 3aKiI04acTcs BICPBHIC,

JOKYMEHT,  NOATBEPXKJAIOUIMI ~ perucTpanyio B CHCTEME WHJIABH/IY AJTLHOTO
(nepconnUIMPOBAHHOTO) y4YeTa, B TOM HHCIE B dopme 3MEeKTPOHHOTO JOKYMEHTA,

JIOKYMEHTBI BOMHCKOTO y4eTa - JUid BOEHHOOOS3aHHBIX M JIMII, NOIEKALIUX MPH3BIBY HA
BOEHHYIO CIIyXkO0Yy; -

NoKyMeHT 06 oOpa3oBaHuu H (HIH) KBATM(DUKAIMH WM HAIMYHH CTICHMATBHBIX 3HAHHH -
npu mocTywienms Ha pabory, TpeOylomyio CrenuaIbHbIX 3HAHUM WM  CHEeNHAIbHON
IOArOTOBKH;

cnpaBky, BbitanHyio opramamu MBJI Poccuu, 0 HaiM4Hy (OTCYTICTBHHM) CYAMMOCTH M
(nym) daxTa yroJoBHOIO MpeciIeA0BAHHSA 160 0 MPEKPAIEHNH YTOJIOBHOIO MPEC/IE/I0BAHUA 110
peabUIMTHPYIOMEM OCHOBAHWAM (TIpH TOCTYIUICHHH Ha paboTy, K BBIIOJHEHHIO KOTOPOH B
coorBercTBuH ¢ TpynoBbM KozekcoM P® mmm uHBIM (e/iepaibHbM 3aKOHOM HE JIOITYCKAIOTCS
NMIa, WMEIONIMe WM WMEBIIME CYAUMOCTh, TOABEPraioUHecs WK I10/IBEpraBIIHECs
yroJoBHOMY IpecieoBanuio) (m. 1. 6, 7 AJMWHHCTPATHBHOTO pErjiaMeHTa, YTBEPXKICHHOTO
ITpuxazom MBJI Poccun ot 27.09.2019 N 660);



sakona or 27.07.2006 N 152-®3, nomyckaercs, €CIH COOMIOIAIOTCS 3anpeThl U yCJIOBHA,
npexycMotpennsie cr. 10.1 ykasanuoro 3akoHa.

3.3. PaGoTosarens He MMeeT mpaBa MojiydaTb W 00pabaTsiBaTh NEPCOHAIBHBIC JAHHBIC
paGoTHMKa O €ro WIEHCTBE B OOIIECTBEHHBIX 06beIMHEHUAX WIM ero mpodCcor3Hoi
JeSTeIHHOCTH, 3@ MCKIIOUEHHEM CIly4aeB, IpelyCMOTPEHHBIX TpyloBbIM KOACKCOM PO umm
HHBIMH (e/iepaIbHBIMK 3aKOHAMH.

3.4, O6paoTKa NePCOHATBHBIX JAHHBIX PAOOTHHKOB paborozaTeneM BO3MOXHA TOJIBKO C
ux cornacus. VIckirouenne coCTaBIsiOT CIy4yau, NpelyCMOTPEHHBIE 3aKOHOAATEIECTBOM PD (8
YaCTHOCTH, corjace He Tpebyercs NpH HATMYMM OCHOBAaHMH H COOMIO/ICHHH  YCIIOBHI,
nepedyrcien X B . 1. 2 - 11 4. 1 ¢r. 6, 1. 1. 2.1 -104.2cr. 10, u. 2 cr. 11 DepepanbHOro
3akona ot 27.07.2006 N 152-®3). '

3.5. IMuceMmennoe corjiacue paboTHHKa Ha 00OpabOTKY CBOMX NEPCOHANBHBIX JaHHBIX
JIOJDKHO BKJIIOYATH B ce0s, B YaCTHOCTH, CBEJCHHSA, YKa3aHHbIE B II. II. 199w 4cr. 9
®enepanbHOro 3akona ot 27.07.2006 N 152-@3.

3.6. Ilucpmennoe cornacue paGoTHHKa Ha 00paGoTKy NEepCOHAIBHBIX —JAHHBIX,
paspelieHHBIX /Ui PAcmpoCcTpaHeHHs, OQOPMISCTCS OTAENBHO OT JApYrux corjiacuii Ha
06paboTKy ero MepcoOHaNTbHBIX JaHHBIX. [Ipr 5TOM COBMONAIOTCA YCIOBUS, NPE/Ly CMOTPEHHDIC,
B uactHoct, cr. 10.1 PenepaspbHoro 3akoHa OT 27.07.2006 N 152-®3. TpebGosBauus K
CONEPKAHMIO TAKOTO COTJIACHS YCTAHAB/IMBAIOTCS YNOJTHOMOYCHHBIM OPraHOM IO 3aUMTE Npas
cyOBEeKTOB NEPCOHAIbHBIX IaHHBIX. #

3.6.1. ITucemennoe cornacue Ha o6pabOTKy NEPCOHAIBHLIX JaHHBIX, pa3spemIeHHbIX IS
pacrpocTpaHeHusi, pabOTHHK NPEJIOCTABIISET PAGOTONATENIO JINYHO.

3.6.2. Pa6oromarens o0f3aH He mo3qHee TpeX paboYMX JHEH ¢ MOMEHTa MOJIyYCHHA
YKa3aHHOTO cOrJiacksi omyGnuKoBath HHpOpMammio o6 ycnopusax 06paboTkn, 0 HAIHIHH
3anpeToB M ycnoBHH Ha 0OpaGOTKY HEOTrpaHWUEHHBIM KPYroM JIMIl NEPCOHANBHBIX JAHHBIX,
paspenieHHbIX JUIsl paclpOCTPAHEHHUS.

3.6.3. Cornmacue Ha 00paGOTKy NEpCOHANBHBIX JIAHHBIX, Pa3pelICHHBIX  JUIA
pacnpocTpaHeHus, IpPEKpamiaeT CBOE JACHCTBAC € MOMEHTA TOCTYIUICHHSA paboTosareno
TpeGOBaHMUS, yKa3aHHOTO B 1. 5.2.5 Hactosuero [lonoxenus.

3.7. PaGoruuk KoMnanuu mpejcTaBisier B OTJIEN KaJpOB JIOCTOBEPHBIC CBE/ICHUA O cebe.
OT/1e KazpoB MPOBEPSieT ZOCTOBEPHOCTH CBEACHHUI.

3.8. B coorserctsuE o cT. 86 TK P® B neisix obecnedenus mpas u cBoOOA YenoBeKa u
rpaxjianEa paboTozaTeNh M €ro NPEeJCTABHTENH IpH 00paboTKe MEpCOHANBHBIX JAHHBIX
paGOTHHMKA JI0JDKHBI COGITIO/ATh, B YACTHOCTH, Clie/lyiolme obme TpeGoBanus:

3.8.1. [Tpu onpenenenuu o6beMa i cojiepxkanus 00pabaThBACMBIX NEPCOHAIBHBIX JaHHBIX
paGorauka pabGoromarens JOJDKEH PYKOBOJICTBOBATHCS Koncruryuueit P®, Tpynosem
konexcom PO v unbiMu deneparbHBIMU 3aKOHAMH. :

3.8.2. Tlpu NPUHATHH PEIICHHH, 3aTPArHBAIOIMX HHTEPECH paGorHuKka, paboToareib HE
MMeeT NpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, TNMOJYYEHHBIX HCKIIOYHTEILHO B
pe3ynbTaTe X ABTOMATH3UPOBAHHON 0OPabOTKH HIIH 3JICKTPOHHOIO MOy ICHHMA.

3.8.3. 3ammTa nepCoHaNBHBIX JaHHBIX pabOTHMKA OT HENPABOMEPHOTO UX MCIOJIB30BAHNA,
yrpatsl obecrieuuBaercs paboTojaresiemM 3a CYeT €ro CpeJCTB B IOPSJKE, YCTaHOBJICHHOM
TpynoseiM Kopekcom P® 1 nnbMU eiepaibHBIMU 3aKOHAMH.

3.8.4. PaGOTHUKM M MX IPEJCTABHTENN JIOIDKHBI OBITH O3HAKOMJICHBI IOJI PACIHMCKY C
noxymentamu  4OY  JIIIO  «MIIK IIK», ycTaHaBIMBAIOMIMMH  TOPSJIOK obpaboTku
TEPCOHANBHBIX JIAHHBIX, 4 TAKKe 00 HX MpaBax i 00S3aHHOCTAX B ITOH obnacry.

3.8.5. PaboTHHKA HE AOJDKHBI OTKa3bIBATHCHA OT CBOMX IPaB HAa COXPAHEHHE M 3al0UTY
TalHBbI.

3. Onepanuu ¢ NepcoHaANbBHBIMA JTaHHBIMH

3.1. Hacrosmee nonoxkenne ycranapnusaer, 9ro YOY JITIO «MIIK TIK» ocymectsiser
CIIE/LYIONIHE OTIePaIiH ¢ ePCOHATLHBIMU JaHHBIMU PaGOTHHKOB: '

- IOJTIY4EHHE;



crnpaBKy, BeyiaHHyio opranamu MBJI Poccun, 0 TOM, SBIS€TCS WM HE SABJIACTCA JIMIO
MOJBEPrHYTHIM aIMHHHCTPATHBHOMY HAKa3aHUIO 3a MOTpebiieHHe HAPKOTHYECKUX CPEe/ICTB HIIH
MCUXOTPONMHBIX BemecTB Oe3 HazHayeHHs Bpaya JMOO HOBBIX MOTEHIHMAILHO OINACHBIX
NCHXOAKTHBHBIX BEIIECTB, - MpPH IOCTYIUICHHH Ha paboTy, K KOTOpPOH B COOTBETCTBHH C
¢enepaibHBIMU 3aKOHAMH HE [OMYCKAIOTCA JIMIA, MOJABEPrHYThIE TAKOMy HAKa3aHHIO JI0
OKOHYAHHUS CPOKA, B TEYCHHE KOTOPOrO OHH CYHTAIOTCH MOABEPIHYTHIMH AJMHHHCTPATHBHOMY
Hakazaamio (r. 1. 14, 15 AJIMHHHCTPATHBHOrO periameHTa, yrBepxkaeHnoro Ilpukazom MBJI
Poccun ot 24.10.2016 N 665);

JIOTIONTHUTE ILHBIE JIOKYMEHTBI - B OTHEJIBHBIX CIIy4asX, MpefyCMOTPeHHBIX TpynoBbIM
kojekcom P®, wunpME depepanbHbiMH  3akoHamd, ykasamu IIpesunenta PO u
nocranosienusmu Ilpasurensctea PO. '

2.3. B ornene xaapos YOY IO «MUIIK I1IK» co3naroTes u XpaHATCa ClEAYIOUIHE IPyIIbI
JIOKYMEHTOB, COJIep)Kalllie JJaHHbIe O pabOTHUKAX B €JMHUYHOM HJIH CBOHOM BHJIE:

2.3.1. JIOKYMEHTBI, COJICpIKallie NepCOHAbHbIE JJaHHbIE pAOOTHUKOB:

KOMIUIEKCHI IOKYMEHTOB, CONPOBOXK/AIONIHE Tpolece 0GOpMICHHS TPYAOBLIX OTHOIEHHH
npH npueme Ha paboTy, nepesojie, yBOJIbHEHNH;

KOMILIEKC MAaTepHaJIOB [0 aHKETHPOBAHMIO, TECTUPOBAHHIO, IIPOBE/ICHUIO cobeceoBaHuH
C KaHJMJAaTOM Ha JOJDKHOCTE,

NOUTMHHAKH M KOITMH TIPHKA30B (pacrnopskeHuit) o Kaapam;

JIAYHBIE JIeNa, TPYAOBbIE KHM)XKH, CBEJICHUs O TPY10Bo# festenbHocTH paboraukos (CT/1-
P);

JIeia, CoiepKalie MaTepualibl arTecranuii paboTHHKOB;

JieN1a, coiepKaliue MaTepuaibl BHYTPEHHHX pacclieIoBaHHI;

CIPaBOYHO-HH(POPMAMOHHEIN OAHK JaHHBIX 110 NePCOHANY (KapTOTEKH, )KypHAJIbI);

NOJIMHHAKA ¥ KOIMHM OTYETHBIX, AHAINTHYECKUX M CIPaBOYHBIX MAaTEpHaloB,
nepenasaeMpix pykosoactsy YOV IO «MUIIK IIK», pykoBOAMTENAM CTPYKTYPHBIX
[oJipasieNeHui;

KOMHH OTYETOB, HAlpaB/ISEMBIX B TIOCYJapCTBEHHBIC OpPraHbl CTATHCTHKH, HAJIOTNOBBIC
MHCIEKIUH, BBILLECTOSIIUE OPraHbl YIIPABJICHUS U JAPYTHE YUPEIKACHUS.

2.3.2. JlokyMeHTaI|s 0 OpraHu3anuu paboTsl CTPYKTYPHBIX 110/Ipa3/ie/ieHui:

MOJIOXKEHHS O CTPYKTYPHBIX NOJApa3ieNeHUsX;

JIOJDKHOCTHBIE HHCTPYKIIMH pabOTHAKOB;

NpHKa3bl, pacnopsKeHus, ykazanus pykooacTsa HOY JI1O «MIIK ITK»;

JOKYMEHTBI IJIAHUPOBAHUS, yYeTa, aHAIH3a U OTYETHOCTH 110 BOIPOCaM KaapoBoil paboThL.

3. O6paboTrka nepcoHaNbHBIX JaHHBIX pabOTHHKOB

3.1. UcrounnkoMm uHopManuu 060 BceX NEPCOHANBHBIX JaHHBIX pabOTHHKA SBISETCS
HEmocpeACTBEHHO paboTHUK. Ecim nepcoHalibHble JaHHBIE BO3MOXHO IOJIYYHTH TOJIBKO Y
TpeThe CTOPOHBI, TO pabOTHHK JODKEH ObITh 3apaHee B MUCbMEHHOH (opme yBegoMIIeH 006
3TOM M OT HEro JO/DKHO OBITh MNOJIy4eHO NHCbMEHHOe corjiacue. PabGorojarens o0si3aH
coobmmTe paboOTHHKY O NeNsX, NpeanojaraeMblX HCTOYHHKAX H CHocobax ImosrydeHus
MEPCOHANBHBIX JIAHHBIX, @ TAKXKE O XapakTepe MOUIeHKAIUX 0Ty YCHHIO MePCOHAIBHBIX JJAHHBIX
H NIOCJIE/ICTBHAX OTKa3a pabOTHHKA JIaTh IIMCHMEHHOE COITIaCHe HA UX IIOJTyYeHHE.

3.2. Paboroaarenr He MMeeT mpasa noiydarb W oOpabaThiBaTh NEpCOHANBHBIC JAHHBIE
pabOTHHKa O €ro pacoBOM, HALMOHAIBLHOW IPHHAJUIGKHOCTH, IIOJHTHYECKHX B3IJIszax,
peNMruo3HeIX u (unocopekux yOexJeHHsIX, COCTOSHUH 3J0POBbS, MHTHUMHON >XHM3HH, 3a
UCKJIIOYEHHEM  CJIy4aeB, MpEAyCMOTPEHHBIX TpynoBbiM kojgekcom P® wu  japyrumu
(enepabHBIMH 3aKOHAMH.

3.2.1. ObpaboTKa nepcoHaIbHBIX JaHHBIX, PA3PEIICHHBIX I PACHPOCTPAHEHHS, H3 YHCIIA
CIEUHATBHBIX KaTEropui NEPCOHAIBHBIX JIaHHBIX, YKa3aHHBIX B 4. 1 cr. 10 ®enepanshoro



- 0bpaboTka;

- lepesaya;

- IPeJIOCTaBIICHHE;

- GIoKHpoBaHHe;

- XpaHeHue;

- 00e3TMIUBaHHE;

- TUKBUIALIASL.

3.2. Tlon nonydeHHeM MEPCOHATBHBIX MJAHHBIX [OHHMAETCS [OCIE0BATEIbHOCTh
JeHCTBUH, CBA3AHHBIX C YCTAHOBJICHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIHMX JMAHHBIX, a TaKXke
pasmeleHreM uxX B uH(popmanuoHHbIx cucreMax YOV 1O «MUTIK TTK».

3.3. Ilon obpaboTkoif nepcoHanbHBIX JAHHBIX MOHHMAETCA IPOYTEHHE, KOPPEKTHPOBKA
HJIA JIOTMOJIHEHHE COOTBETCTBYIOUIMX NAHHBIX, COBEpIIAEMBIE YIIOJIHOMOYEHHBIM JHioM YOV
JITO «UIIK TTK».

3.4. Tlox nepeayeit nepCOHAIBHBIX JaHHBIX MOHUMAETCS OIEpaIys:

- 0 apecCHOMY pa3sMEHIEHHIO COOTBETCTBYIOMIMX JAHHBIX HAa HOCHUTEISIX M CepBepax,
Joctyn K koropsiM umeroT cotpyaauku HOV 110 «MUIIK ITK» mubo Tperbu nuna;

- [0 pa3sMEIIECHHIO IEPCOHANBHBIX JAHHBIX B WCTOYHHKAX BHYTPHKOPIOPATHBHOIO
JIOKyMeHTo060pOTa;

- mo onybiukosanuio B uaTepecax YOV IO «MIIK ITK» nepcoHaNbHBIX AaHHBIX O
pabotauke B CMU nim Ha cepBepax HHTEpHETA B COOTBETCTBHH C HOPMaMHM 3aKOHOATE/ILCTBA.

3.5. Ilon GnoxupoBaHHEM NEPCOHANBHBIX JAHHBIX IOHUMAETCS BPEMEHHBIH 3amper Ha
OCYLIECTBICHHE KaKuX-TH0O0 onepamuii ¢ NepCOHAIBHBIMUA IAHHBIMH, KOTOphIE HAXOIATCH B
uHpopmanuonneix cucremax YOV IO «MIIK IIK», B ciydasx, OpeaycMOTPEHHBIX
HOJIOKEHHSAMH JIOKaIbHBIX npaBoBbix akToB HOY JII10 «UIIK ITK».

3.6. Tlon xpaHeHMEeM NEpCOHANBLHBIX JAHHBIX NOHMMAETCS COBOKYIHOCTH ONEpalmii,
HANpPAaBJICHHBIX Ha 00ecreYeHHue MEJOCTHOCTH COOTBETCTBYIOIIMX JAHHBEIX IIOCPEJCTBOM HX
pasmemenus B HHpopmanonHsix cucremax YOV JIITO «MITK TTK».

3.7. Tlon nukBMAanMed IEPCOHATBHBIX JAHHBIX IOHMMAETCS ONepalus MO0 H3BITHIO
COOTBETCTBYIOLIMX JaHHBIX M3 HHpopmaumonubx cucrem YOV JITIO «HUIIK IIK», a Takxke
obecreyeHH0 HeBO3MO)KHOCTH HX BOCCTAHOBJIEHHA.

4. Ilepenaua nepcoHaNBHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHANBHEIX JaHHBIX paGOTHHKA paboTojarelsh JOKeH COOII0NATh
cnenyomnue TpeGoBaHus:

4.1.1. He coobmarb nepcoHanbHble JaHHble pabOTHHKA TpeThel CTOpoHe 6e3
IIHCbMEHHOIO Ccoriacusi paboTHHKA, 3a HCKIIIOYEHHUEM CITy4aeB, KOr/ia 3T0 HEOOXOMMO B IEJISX
NpeAYNpPexICHUS YIPO3bl XKH3HU H 3/I0POBBIO pabOTHHKA, a TAK)Ke B CIy4Yasx, YCTAHOBJICHHBIX
Tpynosemm xojiexcom P® i mHBIME (eiepatbHBIME 3aKOHAMH.

4.1.2. He coobmare nepcoHanbHble JanHble pabOTHHKA B KOMMEPUYECKHX LesX 6e3 ero
NUChMEHHOTO coracus. OOpaboTka 1epcoHaNbHbIX JIJAHHBIX PabOTHHKOB B IEJIAX MPOBHKEHHS
TOBapoB, paboT, yCIyr Ha PBHIHKE IyTEeM OCYLIECTBJIEHUS NPAMBIX KOHTAKTOB C MOTEHIHAIBHEIM
NoTpeGHTENIeM C TOMOUIBIO CPEJCTB CBS3M JIOIYCKAETCS TOJIBKO C €ro IpeBApHTENHHOTO
corJiacus.

4.1.3. TlpexynpeuTs nu1, NOJYYUBIIMX [EPCOHANILHBIE JaHHbIE PAGOTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT ObITh HCIOJB30BaHBl JIMINbL B LEJSAX, IS KOTOPHIX OHH COOOIICHBI, M
TpebOoBaTk OT HTUX JIUL| IOATBEPXK/ICHHE TOTO, YTO 3TO MpaBHIo cobmoaeHo. JIxia, Moy YuBIIHe
NEPCOHANBHBIC  JaHHbIE  paGoTHHKA, 00s3aHBl  COOMIONATH  PEXUM  CEKPETHOCTH
(konpuneHumansHoCTH). JIaHHOE NPABMIO HE PACHpPOCTPAHSETCS HA OOMEH NepCOHAIbHBIMA
JaHHBIMH pPabOTHHKOB B MOPSAJIKE, YCTAHOBJIEHHOM TpynoBbIM KojekcoM P® ¥ HHBIMH
(enepanbHBIMU 3aKOHAMH.



4.1.4. OcymecTBIATH Tepenaty epcOHANBHBIX AAHHBIX ‘paGOTHUKOB B npezenax qoy
JITIO «MIIK TTK»B COOTBETCTBHH ¢ HACTOAIINM [Mono)KeHHEM, ¢ KOTOPBIM paGOTHHKH JI0JDKHBI
GBITH 03HAKOMJICHBI MO [IOJIITKCB. '

4.1.5. Paspemarh A0CTYIl K 11epCOHANBHBIM JIAHHbIM paGOTHHKOB TOJBKO crienuaibHO
YIIOJTHOMOYEHHBIM JIHIIAM, [p¥ OTOM yKa3aHHbIC JIALA JIOJDKHBI HMETh NPaBo MoJyHark TOJIBKO
Te IepCOHANbHBIC JIAHHDIC, KOTOpble HeOOXOMUMbI I BEIOJIHEHMSA KOHKPETHOM byHKIIH.

4.1.6. He 3anpaimmBarb uH(OPMAIHIO O COCTOAHUH 370pOBbsi pAOOTHHKA, 33 ACKJIIOYECHHEM
Tex CBE/HMH, KOTOpHIC OTHOCHTCH K BOMpOCY O BO3MOXKHOCTH BLITTOJHEHHs PabOTHAKOM
TpyAOBOH (pYHKIHH.

4.1.7. TlepenaBathb nepcoHalibHbIC JAHHBIC paGoTHHKA IpeCTaBuTeIAM paGOTHHKOB B
[Ops/IKe, YCTAHOBJICHHOM TpyHOBBIM KOJCKCOM P® u uapiMH ¢enepalbHBIMA 3aKOHAMH, H
OrpaHHyMBaTh 9Ty uH(OpMAIMIO  TOMBKO  TEMH TepcOHANbHBIMA  JIAHHBIMH, KOTOpbIE
HeOOXOIHMBI JUIS BBITOTHEHHA yKa3aHHBIMH [pesicTaBUTENSIMA HX ysKumH.

4.2. YcraHOBJICHHBIC paGoTHUKOM 3anpeThbl Ha mepepady (Kpome npenoCTaBICHA
nocTyna), a TaKke Ha 06paGoTKy MM YCHOBHSA o6paboTku (Kpome [OJTyYEHHS JI0CTYTIA)
[IepCOHANBHBIX JaHHBIX, paspeleHHBIX UL pacnpocTpaHeHus, HE JEHCTBYIOT B CIydasx
06paboTKH NEPCOHATBHBIX JIAHHBIX B rOCYJApCTBEHHBIX, 061IeCTBEHHBIX U HHBIX my OnMYHBIX
pHTEpecax, OTpe/Ie/ICHHbIX saxonoarenscTBoM PD.

4.3. TlepcoHanbHbIC IAHHBIC pabOTHHKOB 06paGaTHIBAIOTCS U XPAHATCAH B oTjele Kajapos.

4.4, TlepconajbHbIC JAHHBIC paGOTHHKOB MOTYT GBITH MOy YeHbI, IPOXOAHTDH JanbHEHIIYIO
06paGoTKy M mepenaBaThCi Ha XpaHeHHe Kak Ha GyMaXHBIX HOCHTEJX, TaK | B JIEKTPOHHOM
Buzie (MOCPeACTBOM JOKAILHOM KOMITBIOTEPHOH CETH).

4.5. Tpu nonyyeHnn IepCOHANBHBIX JIAHHBIX HE ot paboTHHKa (32 UCKJIIOYEHNEM CITY1aeB,
TpelyCMOTPeHHBIX 1. 4 cr. 18 denepalbHOro 3aKoHa OT 27.07.2006 N 152-®3) paborosareib
no Havana 0OpabOTKH TaKHX epcoHaNbHbX JIAHHBIX obs3aH  MPENOCTaBHTh paboTHHKY
CJIe Ly IONIYIO HHPOPMAIIHIO:

- paumenonanue (pamuius, UM, OTUECTBO) M AJIpeC orepaTopa Him ero TIpe/ICTAaBUTENS;

- 11esib 06pabOTKHM NePCOHATBHBIX JAHHBIX ¥ €€ IPaBOBOE OCHOBAHHC;

- TIpenoJiaracMpie [10/1530BATETH TIEPCOHATBHBIX JAHHBIX;

- ycranop/eHnbe DeACPATHHBIM sakonoM or 27.07.2006 N 152-®3 npasa CcyObeKTa
TepCOHANBHBIX JAHHbIX;

- HCTOYHHK NOJYUEHHs ePCOHANBHBIX JIAHHBIX.

5. JIOCTYTI K TIepCOHANBHBIM JIAHHBIM pabGOTHHKOB

5.1. Ilpaso jocTymna K TIepCOHAILHBIM JIAHHBIM paGOTHHKOB HMEIOT:

- pyKOBOJIMTEIb YOy IO «MIIK ITK»;

- paGOTHHKH OT/IE/IA KAZIPOB;

- pabOTHHKH GyXrajaTepuu;

- paGOTHHKH CEKpeTapuaTa (uadopmanus 0 (aKTHUIECKOM MECTe npoXKHBaHUA 1
KOHTAKTHBIE TenedOHb! pabOTHHKOB); ,

- PYKOBOJIMTENH CTPYKTYPHBIX NOJ(pa3/Ie/IeHHH 10 HANPaBICHHIO JeSTeNbHOCTH (JOCTYI K
MepCOHATBHBIM JIAHHBIM TOJIBKO paGOTHHKOB CBOETO [1Opa3 e ICHUs).

5.2. Pa6orauk YOY JI10 «ATIK [1K», B 4aCTHOCTH, HMECT IpaBo:

52.1. Tonyuyars jpocTyn K CBOMM TEPCOHAIBHBIM JIaHHBIM 1 O3HAKOMJICHHE C HHMH,
pKTIOuas NpaBo HA Oe3BO3ME3/HOC TI0JIyYeHUE KOIHMH oGOl 3allAcH, COZepKallci ero
nIepCOHAbHbIC JIAHHBIC, 32 HCKIIOUEHHMEM CITy4acB, IIpeTyCMOTPEHHBIX (henepanbHbIM 3aKOHOM.

5.2.2. Tpebosark OT paGoTojaTeis MCKIIOUCHIA JIH WMCIpABIEHUs HEBEPHBIX HIH
HeMONHBIX TEPCOHANBHBIX JAHHBIX, 2 raKke JIAHHBIX, O0OpabOTAHHBIX C HapyLICHHEM
tpeGopanuii  TpyaoBoro kojexca P® uid HHOIO denepanpHOro 3aKOHa. Ilpu oOTKase
paBoTozarTens HCKIIOYHTL WK HCIIPABATD IEPCOHATIBHBIC JanHbie pabOTHHKA OH MMECT Ipaso
saqBATH B THCBMEHHOH (opme paGoToziaTeio 0 CBOCM HECOIIACHH € COOTBETCTBYIOIIHM



000CHOBaHMEM TAKOro Hecoriacus. IlepcoHanbHbIe AaHHBIE QLEHOYHOrO Xapakrepa paGOTHHK
HMeeT NPaBo JOMOIHHTE 3asBICHHEM, BRIPAXKAIOLIHM €ro COOCTBEHHYIO TOUKY 3pEHHS.

5.2.3. Ilony4ars ot paGoTonatensi CBeJICHUS O HAUMEHOBAHHH M MECTE HAXOXICHHSA
orieparopa, CBelCHHS O JMIAX (3a HCKIIOYeHHeM pabOTHHKOB omeparopa), KOTOphle HMEIOT
JOCTYII K IIEPCOHANIBHBIM JaHHBIM HIIH KOTOPBIM MOTYT GBITh PACKpPBITHI IEPCOHAJILHEIE JAHHEIE
Ha OCHOBAaHMH JIOTOBOPA C OIIEPaTOPOM WJIM HAa OCHOBAHMH (heIepalbHOrO 3aKOHa.

5.2.4. Tpebosare u3Bemenus paboroareneM BeexX JIML, KOTOPBIM panee ObUIM COODIIEHBI
HEBEPHBIE WJIM HEINOJHBIE IMEPCOHAIBHBIE JaHHbIE, 000 BCEX IPOM3BEJEHHBIX B HHX
HCKITIOYEHHAX, HCIIPABJICHHUSIX WK JIOTIOJTHEHHSIX.

5.2.5. TpeboBats mpekpatute B Jo0oe BpeMs nepeaady (pacnpocTpaHeHHE,
NPEZIOCTABIICHHE, JOCTYT) IEPCOHAIBHBIX JAHHBIX, Pa3pelleHHbIX  JUli PacHpOCTPAHEHHS.
TpeGosanne odopmusiercs B nucbMeHHOM Brje. OHO TOJDKHO BKJIIOYATH B ce0s haMuiImIo, UM,
OTYECTBO (IPH HAIMYMHK), KOHTaKTHYIO HH(pOpManuio (HoMep TeneoHa, aapec JEKTPOHHOM
TMOYTHI HJIM MTOYTOBBIN ajipec) paboTHHKA, a TAKKe IepeueHb IIePCOHANIBHBIX JaHHBIX, 00paboTka
KOTOPBIX MOJIEKHT NPEKPALCHHIO.

5.2.6. O6xanoBath B yIOITHOMOYEHHBIH OPraH 10 3alUTe MPaB CyOHEKTOB MEePCOHATBHBIX
JAHHBIX WK B CyJeOHOM IOpA/IKe HempaBoMepHbIe JeiicTBus win GesneiicTus paboroxarens
npu 06paboTKe U 3aluTe ero NepCoOHANBHBIX JaHHBIX.

6. OTBETCTBEHHOCTH 32 HApYIICHHE HOPM, PEryJIMPYIOMIUX > =
00paboTKy nepcoHaNbHBIX JAaHHBIX

6.1. Jluna, BHHOBHBIE B HapyIICHHH IOJOXKEHHM 3akoHozaTenscTBa P® B obnactn
NePCOHANBHBIX JaHHBIX NpH 00paGoTKe MepCOHANBHBIX JAHHBIX PabOTHMKA, MPUBJIEKAIOTCS K
JMCUUIUTAHAPHOH M MaTepHajibHOM OTBETCTBEHHOCTH B IOpS/IKE, YCTAHOBJIEHHOM Tpy/oBBIM
konekcom P® u wuHBIMEH  QenepasbHBIMH  3aKOHAMHM, @ TaKXKe IPHBJICKAIOTCH K
aJIMHHHCTPATHBHOM, TPAXIAHCKO-TIPABOBOH MJIM YrOJIOBHON OTBETCTBEHHOCTH B TOPSJIKE,
YCTaHOBJICHHOM (pe/iepaibHBIMUA 3aKOHAMH.

6.2. MopanbHeiii Bpes, NPHYHHEHHBIH pPaGOTHHKY BCIEACTBHE HAPYIIECHHS €ro pas,
HapyIICHHs! TpaBuJI 00pabOTKH NEPCOHANBHBIX JAHHbIX, @ TAKXKE HecoOoIeHHs TpeGoBan il K
3allUTe NePCOHANIBHBIX JIAaHHBIX, YCTaHOBIECHHBIX DenepanbHeM 3akoHoM ot 27.07.2006 N 152-
@3, moMIeKUT BO3MEIIEHHWIO B COOTBETCTBHH . C 3aKoHojarenscTBoM P®. Bosmemenue
MOpPaJIbHOTO BpeJa OCYIUECTBIACTCS HE3aBHCHMO OT BO3MEIIEHHS UMYLIECTBEHHOIO Bpeia W
IIOHECEHHBIX pabOTHUKOM YOBITKOB.



